INSERT YOUR ADDRESS

2ND LINE OF ADDRESS
3RD LINE OF ADDRESS
4TH LINE OF ADDRESS
INSERT YOUR LANDLORD’S ADDRESS

2ND LINE OF ADDRESS
3RD LINE OF ADDRESS
4TH LINE OF ADDRESS
INSERT DATE

Dear INSERT LANDLORD’S NAME
INSERT ADDRESS OF PROPERTY 
Further to our telephone conversation on INSERT DATE, I am writing to confirm that I am very concerned about the condition of the accommodation I am currently renting from you.

I have contacted Environmental Protection at the North Norfolk District Council regarding the condition of the accommodation and they have advised me to put my concerns in writing to you. 

The areas of concern / disrepair to the accommodation are as follows:
1.
INSERT DETAILED EXAMPLE OF DISREPAIR
2.
INSERT DETAILED EXAMPLE OF DISREPAIR

3.
INSERT DETAILED EXAMPLE OF DISREPAIR

4.
INSERT DETAILED EXAMPLE OF DISREPAIR

I would be grateful if you would contact me urgently regarding my concerns. My daytime telephone number is INSERT DAYTIME TELEPHONE NUMBER and my email address is INSERT EMAIL ADDRESS (IF APPLICABLE).
Thank you for your co-operation regarding this matter. I look forward to hearing from you in the near future.
Yours sincerely,

INSERT YOUR SIGNATURE 

PRINT YOUR NAME

cc Environmental Protection, North Norfolk District Council

